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INTRODUCTION

The United States Department of Agriculture (USDA) has established regulations to carry out the intent
of Congress that nutritious meals or milk be made available to every school student regardless of the
household' s aility to pay. This guidance sets forth guideines for school officids responsible for
determining eligibility for free and reduced price meals in schools that participate in the Nationa School
Lunch and School Breskfast Programs and for free milk in schools that participate in the Specid Milk
Program exercising the free milk option or that provide free milk to digible plit-session prekindergarten

and/or split-session kindergarten children who do not have access to the lunch or breskfast programs.

In accordance with Federd law and U.S. Department of Agriculture policy, thisingitution is prohibited
from discriminating on the basis of race, color, nationd origin, sex, age, or disability. To fileacomplaint
of discrimination, write USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 1400
Independence Avenue, SW, Washington, D.C. 20250-9410 or call (202) 720-5964 (voice TDD).
USDA isan equal opportunity provider and employer.



Basic
Requirementsand
Responsibilities

Free and Reduced Price Policy

All schools participating in the Federdly-assisted National School Lunch and
School Breskfast Programs must make available free and reduced price
lunches and breskfasts. Free and reduced price meal benefits must aso be
extended to schools participating in the After School Snack Program. At the
option of the Local Education Agency (LEA), schools participating in the
Specid Milk Program may serve free milk to digible children. Thisaso
applies to schools participating in the Donated Food Program.

The basic free and reduced price policy requirements consist of a policy
gtatement, a public release, a parent letter and med benefit form, the LEA’S
Methods of Coallection & Med Counting, and the Income Eligibility
Guiddines asissued by the USDA.

LEAs participating in the Child Nutrition Programs are required by Federd
regulations to adopt, and have on file with the State agency, an approved
policy of sandards and procedures for determining digibility and extending
free and reduced price meals under the National School Lunch, School
Breskfast, and Special Milk Programs. We have incorporated the standard
uniform policy into the mea bendfit form-agreement. The policy Statement
must be approved by the State agency by October 15 of each year for the
LEA to receive rembursement for meals and milk.

Public Notification of the Availability of Benefits

Public Release
with Income
Guiddlines

Prior to the beginning of school or during the first week of school, a press
release to notify the public of the availability of the school nutrition programs
and the digibility criteriafor free and reduced price meds and free milk must
be providedto thelocad news media, the unemployment office, and any mgor
employers who are contemplating layoffs in the attendance area of the school.

The public release must contain both the free and reduced price Income
Eligibility Guiddines, however, the letter to parents and med benefit form for
free or reduced price meals must not contain the free med guiddlines.

Copies of the public release must be made available upon request to any
interested persons.



Parent Letter and
M eal Benefit
Form with
Reduced Price
Guidelines

M eal Benefit
Form Distribution

The M eal Benefit
Forms (individual
and family) can be
Found in The
Free and Reduced
Price M eal
Benefit Form and
Direct
Certification

I nfor mation/
Procedures
Booklet Mailed to
your LEA in May
of Each Year.

A |etter to parents containing the reduced price Income Hligibility Guiddines
aong with amed benefit form must be provided to parents of dl childrenin
attendance at the school.

In schools participating in the Specia Milk Program with the free milk option
for dl students or for those split-sesson prekindergarten and split-session
kindergarten children who do not have access to the medl program, the free
guiddines must be provided with the med benefit form.

Med benefit forms and |etters should be sent to parents of al school children
as early as possiblein the school year, regardiess of whether or not they were
gpproved for benefitsin the prior school year. Med benefit forms should be
reviewed and an digibility determination made within 10 working days of the
receipt of the med benefit form.

New students enralling in the LEA after the start of school should be provided
aletter to parents and med benefit form when they enroll.

Prototypes of individua and family medl benefit forms are provided in the Free
and Reduced Price Med Benefit Form and Direct Certification
Information/Procedures booklet. It is strongly recommended that the
prototype forms be used. If any changes are made to the prototype forms the
State agency must approve the changes before duplication and distribution.

In schools operating year-round, meal benefit forms should be distributed July
1 or soon theresfter so that households are provided with current eigibility
criteriaand digibility determinations are based on the current Income Eligibility
Guiddines.

Medl benefit forms must not be provided at the end of one school year to be
returned at the beginning of the following school year. Households must be
provided with the Income Eligibility Guiddines and other digibility criteriaon
or about the beginning of the new school yeer.

Didributing med benefit formsin the lunch lineis not recommended because
al sudents may not have access to the med benefit form.

The school may digtribute the med benefit forms a school or they may be sent
inthemall. For example, the school could include the med benefit form ina
packet of school-related information addressed to the parent, but carried
home to the parent by the student at the beginning of the school year.



Family Meal
Benefit Form

Foreign
L anguage

Dir ect
Certification

Medl benefit forms must be digtributed in some manner. A public
announcement that medal benefit forms are available and interested parties may
pick one up isnot sufficient.

The determining officids must be extremely careful when reviewing family med
benefit forms. Careful atention must be given to the following:

When figuring total household sze, the name () of the student (s) for
whom the med benefit form gpplies mugt dso beincduded in the list of
household members.

Fosgter children should ill have their own application because they are
considered a household of one.

Food stamp numbers are for the entire family. Temporary Assgtance
numbers are for an individua child.

LEAs must organize ther file of medl benefit forms for free and reduced price
medls 0 they can be easily retrieved by school. For LEAs with multiple
schooals, this may mean making copies of the med benefit form if more than
one student is named on the form and they attend different schools.

LEAs must send appropriate non-English language parent letters and mesdl
benefit forms to householdsif a gnificant number of enrolled children come
from households belonging to the same foreign language group and having
limited English communicating skills

Med benefit forms are dso available in the following languages: Cambodian,
Chinese, Creole, French, Hmong, Japanese, Laotian, Portuguese, Russian,
Spanish, Thal, and Vietnamese. Y ou may contact our office for acopy. It will
be sent with the English trandation. 'Y ou can aso download these forms from
the Internet a www.fns.usda.gov/cnd/Trandations/Default.htm.

In place of determining digibility based on information submitted by the
household on the med benefit form, the LEA may determine children as
eligible for free meals or free milk based on information obtained directly from
the State agency that a child is a member of a household currently certified to
receive Food Stamps or receives Temporary Assstance.

Through Direct Certification LEAS can certify as eigible for free medsthose
gudents enrolled in their system for whom there is a verifigble match with
selected data provided by the Department of Socia Services.



Computerized
Operation

(See Free and Reduced Price Meal Benefit Form and Direct Certification
I nformation/Procedures Booklet.)

To be consdered a verifiable match, LEA enrollment data and Department of
Socid Services datamust be matched by specific identifying data such as
name, birth date, address, etc. At aminimum, the student’s name must be
matched with at least one identifier, e.g., birth date.

While the magter listing of Department of Socia Services data should be kept
in the centrd office, listings of dl children determined to be digible for free or
reduced price medswill gill have to be compiled and eeslly retrievable by
school.

A notice must be sent to households advising them that their children are
eligible for free meds or free milk, as appropriate, and that no further meal
benefit formisrequired. The household should notify the school if they do not
want their children to receive free benefits and the household must natify the
school when they are no longer certified to receive Food Stamps or
Temporary Assistance.

L etters or notices and meal benefit forms must be distributed to households of
al children a the beginning of the school year to prevent overt identification
and to ensure that no child is inadvertently excluded from participation.

LEAs that implement Direct Certification are not required to send the letter or
notice and med benefit form to those households digible under Direct
Certification | F these materids are distributed through the mail, individud
student packets, or another method that prevents the overt identification of
children digible for Direct Certification. Under this option, households digible
under Direct Certification will receive aletter notifying them thet their children
are digible for free benefits, and other households will receive a parent |etter
or notice with amed bendfit form.

In a computerized operation a school may send households ameal benefit
form with a child’s name, the name of the household, and the household's
address pre-printed on it. No other information may be pre-printed. Itisthe
household' s respongibility to complete the medl benefit form.



Free and Reduced
Price
Re mbur sement

BenefitsPrior to
Processing M eal
Benefit Forms

M eal Benefit Form Process

The LEA or school must have avaid med benefit form on file for each child
served amed or milk, meeting program requirements and which is cdlamed
for Federd reimbursement at the free or reduced pricerate. A vaid med
benefit form is one which is complete and has been correctly approved for
free or reduced price benefits.

Prior to processing med benefit forms for the school year, the LEA may
clam and be reimbursed for free and reduced price meds or free milk
served to:
- Children from households with gpproved med benefit forms on file from
the previous year.
Children from households that were determined digible for free meds
through the Direct Certification method the previous yesr;
New children in an LEA from households with children who were
approved for benefits the previous year, except that a child’s categorica
igibility determined because of receiving Temporary Assstance may
not be extended to asbling.
Previoudy approved children who transfer from one school to another
under the jurisdiction of the same LEA. If the med benefit forms are not
centrally maintained, both the sending and the receiving school must
maintain acopy of the trandfer sudent’s med benefit form.

Med benefit forms from the prior year may only be used for the children
represented by these medl benefit forms. A child's categoricd digibility due
to temporary assstance may not be extended to asibling.

Prior to processng med benefit forms for the school year, LEAS cannot
claim or be rembursed for free and reduced price meals or free milk served
to new children who are not part of households approved the previous year
or to children who transfer between schools under the jurisdiction of different
LEAs unlessthe receiving school obtains a copy of the prior year’ smed
benefit form. Therefore, loca school officials are encouraged to expedite
digibility determinations for dl such new enrollees.

Med benefit formsfrom aprior year are only valid for the first 30 operating
days of the school yesr.



Eligibility
Deter mination

Citizenship

Complete M eal
Benefit Form

Categoricd Eligibility: Children that are currently eligible for Food Stamps
or Temporary Ass stance benefits and provide a Food Stamp or Temporary
Assgtance case number and no income information, aong with the name and
sggnature of an adult household member, qudify for free meds. The case
number is an eght digit number and may be preceded by a county number
(up to 3 digits) and the letter S. The actua case number must be provided.
The 16 digit number on the Electronic Benefit Trander (EBT) card isnot a
case number and cannot be used to categoricaly approve children for free
meds. Possession of the EBT card does not mean the household/child is
currently eligible for Food Stamps or Temporary Assistance.

Income Eligibility: Review the income and household size information.
Determine the totd household income and the household size. If the total
income for the household fals within the digibility criteria, the Sudent is
eligible for either free or reduced price benefits as applicable.

Households that Provide Income Information and a Food Stamp or
Temporary Assistance Case Number: If ahousehold has provided a Food
Stamp or Temporary Assistance case number and aso reports income, the
eigibility determination may be based on the Food Stamp or Temporary
Assgtance number aone.

U.S. ditizenship is not a condition of igibility for free and reduced price
benefits. LEAs must apply the same digibility criteriafor citizens and non-
citizens

Each incoming med benefit form must be reviewed to ensure that it is
complete.

Schools using afamily medl benefit form should require the household to
submit a separate med benefit form for each fogter child.

A complete med benefit form must include dl the following required
information before the determining offica can make an digibility
determination.

For dl households not receiving Food Stamps or Temporary Assistance, the
following information must be provided by the household before an digibility
determination can be made:
Names of dl household members, including the children for whom
gpplication is made.
The monthly income received by each household member identified by
source, such as wages, wefare, or dimony.



Signature of an adult household member.
Socid security number of the adult household member sgning the med
benefit form.

For Food Stamp households and/or Temporary Assstance unit, only the
followmg information must be provided:
Name of the child for whom gpplication is made.
List acurrent Food Stamp or Temporary Assistance case number for
the child for whom gpplication is being made. The case number isan
eight digit number and may be proceeded by a county number (upto 3
digits) and the letter S.
Signature of an adult household member.

For foster children the required information to determine income digibility is
Name of the child.
Child’ s persond income.
Signature of an adult household member.

For children of mixed households. If achild is not digible for Temporary
Assgtance, but resdes in a household with other children who are
Temporary Assstance recipients, the med benefit form for that child must
include dl information to establish income digibility for thet child; eg., the
names of dl household members, the socia security number of the adult who
sgns thaet med benefit form or an indication that the adult does not have a
socid security number, the amount of monthly income received by each
household member identified by the individual who receivesit (induding the
amount of any Temporary Assistance or other welfare grant). The vaue of
Food Stampsis not counted as income.

For LEAswith afamily med benefit form, the med benefit form would
indude:
The Food Stamp/Temporary Assistance case number(s) for the children
who are categoricaly digible.
Household szefincome information for the income digible children.

The household must provide dl the required information on the meal benfit
form for the med benefit form to be considered complete. Any other
information requested on the medl benefit form but not required, (e.g., racid,
ethnic data) and not provided by the household must not delay approva of
the medl benefit form.



Meal Benefit
Form Approval or
Denial

Computing
Current Income

Households that submit a complete med benefit form which includes avaid
Food Stamp or Temporary Assistance case number for the child for whom
gpplication is made must be approved for free benefits.

Schoal officids may contact local Food Stamp and Temporary Assistance
offidasif thereis any doubt concerning the vaidity of a case number.

Households that submit a complete med benefit form indicating thet tota
household incomeis at or below the income limits for free or reduced price
benefits must be approved for free or reduced price benefits.

Households that submit an incomplete medl benefit form cannot be
approved. If any required information is missng, the information must be
obtained before an digibility determination can be made.

To get the required information, the school may return the mea benefit form
to the household or contact the household either by phone or in writing. The
determining official should document the details of the contact, dete and
initid the entry.

Exception: I the med benefit form is missing the Sgnature of an
adult household member, the meal benefit form must be returned to
the household. In sgning the med benefit form, the household
member is certifying that the information on the medl benefit form is
true and correct.

Every reasonable effort should be made to obtain the missing required
information prior to denying the benefits.

Households that are not categoricaly digible or income digible cannot be
approved for benefits.

If there are incongistencies or any questions concerning the required digibility
information provided, the household' s meal benefit form must be denied,
unlesstheinconsistencies or questions are resolved.  The officia may contact
the household prior to denid, document the details of the contact, date and
initid the entry.

Households should provide the amount of current income received monthly.
If current income is reported as other than a monthly figure, use the following
caculation to compute:



Zerolncomeand
Temporary
Reduction in
Income

Temporary
Approval -
Timeframe

Monthly Income

B weekly incomex 4.33
B bi-weekly income (every two weeks) x 2.15
B s=mi-monthly income (twice a month) x 2

Annua Income

B weekly income x 52

B bi-weekly income (every 2 weeks) x 26

B sami-monthly income (twice amonth) x 24

When a household reports zero income or atemporary reduction in income,
dighility must be determined based on the present rate of income rather
than on regular annud income. However, the gpproving officid should issue
temporary gpprovd of the med benefit form.

The timeframe for atemporary approva may vary depending on the
household' s circumstances; e.g., the primary wage earner expects to return
towork in 2 weeks. In generd, asuggested time limit for temporary
approva is45 cadendar days. At the end of the approval period, the school
should contact the household to determine if the household circumstances
have changed. If there has been no change, the school should document the
contact and extend the temporary approval. |If the household circumstances
have changed, the school should send anew medl benefit form to the
household so that they may reapply for benefits.

Exception: Zero income on amed benefit form for afoster child or
ingtitutionalized child is acceptable and may be approved for the
school year.

Eligible children should receive temporary gpprova in the following types of
economic Stuations:
Temporary layoffs.
Strikes (voluntary work stoppage).
Temporary receipt of public assstance (in cases where the med benefit
form specifies recaipt of public assstance for alimited time).
Zero income, for whatever reason (except foster children and
inditutiondized children).
Temporary disability.

10



Household
Failureto Apply

Notification of
Eligibility or
Denial

Reporting
Changesin
Household
Circumstances

Appeals

Recor dkeeping

Locd officids may complete amed benefit form for a sudent known
to be needy if the household fals to apply.

When exercising this option, the school officia must complete a mesl
benefit form on behaf of the student based on the best household size and
income information avallable and make an digibility determination. The
source of theinformation must be noted on the meal benefit form. Names
of household members, socid security numbers, and signature of an adult
household member are not required. These med benefit forms should be
excluded from verification. The household must be notified that the student
has been certified and is receiving free and reduced price benefits.

Thisoption isintended for usein individud Situations and does not dlow
digibility determinations for categories or groups of children.

All households submitting amed benefit form must be notified of their
digibility gatus.

Househol ds denied benefits must be given written notification of the reason
for denid and of appeal rights and procedures. The household must aso
be advised that they may regpply at any time during the school yeer if their
circumstances change.

Households approved for benefits must report changes in income of over
$50 per month or $600 per year and any decreases in household size.
When households report such changes, review the information, make any
appropriate change in digibility, and notify the household.

Households providing a Food Stamp or Temporary Assistance Case
number must tell the school when they no longer receive Food Stamps or
Temporary Assigtance. A household reporting such a change and wishing
to continue benefits for the student must complete anew med benefit form,
and provide household size and income information. Review the
information, make an digibility determination, and notify the household.

A household may gpped the denid of their benefits or the level of benefits
for which they have been gpproved. The hearing procedures outlined in the
LEA’sfree and reduced price policy statement must be followed.

All free and reduced price med benefit forms, including meal benefit forms
from households denied benefits, inactive med benefit forms, and Direct
Certification documentation must be kept on file for aminimum of three
years after the end of the fisca year to which they pertain, except if audit

11



Reduction or
Termination of
Benefits

Household and
Family

Economic Unit

findings have not been resolved, the med benefit forms must be maintained
aslong as required for resolution of the issues raised by the audit.

For med benefit forms from households approved for benefits, the
determining officid should indicate the date each med benefit formis
approved, the level of benefit for which each child is gpproved, and sign or
initial the med benefit form,

For med benefit forms from households denied benefits, the determining
offida must identify and retain on file the reasons for the denid. Records
should aso include the dete of the denid, the date the denid notice is sent,
and the name of the determining officia. These may be noted directly on the
med benfit form.

For changes in med benefit form status, determining officias should note the
change and the date of the change on the medl benefit form and on any
rogersused. When achild transfers to another school within the same
LEA, acopy of the medal benefit form must be retained at both the sending
and recelving schools and the date of the transfer noted.

Whenever there is areduction or termination of benefits, households must
be provided the 10-day advance notice of adverse action. When thereisan
increase in the level of benefits, the household must be notified and the
increase in benefit level provided promptly.

Deter mining Household Size

Schoal officds must often use their own discretion in making household sze
determinations. The following provides some guiddines:

A group of related or unrdated individuas who are not resdents of an
ingtitution or boarding house, but who are living as one economic unit.

A group of related or unrelated people who share housing and/or al
ggnificant income and expenses of its members. Generdly, individuds
resding in the same house are an economic unit. However, more than one
economic unit may reside together in the same house. Separate economic
unitsin the same house are characterized by prorating of expenses and
economic independence from one another.

12



Food Stamp
Household

Temporary
Assistance Unit

Categorical
Eligibility

Students Away
at School

Family Members
Living
Apart/Military

Foster Child

Child Living with
One Parent,
Relatives, or
Friends

Any individua or group of individuas currently certified to receive benefits
under the Food Stamp Program.

Any individua currently certified to receive Temporary Assstance.

A child for whom Food Stamps/Temporary Assstance isreceived is
autometicdly eligible for free meds when the household provides a current
Food Stamp or Temporary Assistance case number on the meal benefit
form. Food Stamp determinations are by household and Temporary

Ass stance determinations are by individud.

If the application is made for another child in the household who is not
eligible for Temporary Assstance or who is not amember of the Food
Stamp household, digibility for the non-categoricaly digible child must be
determined on a household sizelincome bass. Household size would include
both the Temporary Assistance/Food Stamp members and the non-
Temporary Assstlance/Food Stamp members.

Students who are temporarily away at school (e.g., attending boarding
schools or colleges) should be counted as members of the household.

Family members living gpart on atemporary basis are consdered household
members. Family membersliving oversess or not living with the household
for an extended period of time are not considered members of the household
for purposes of determining digibility, but any money made available by them
or on their behdf for the household isincluded as income to the household.

Military personnd on shore duty living with the household or away on
temporary duty (TDY') are consdered household members.

A foder child isachild who isliving with a household but who remains the
legd responghility of the welfare agency or court. Such achild is considered
ahousehold of one.

In cases where no specific welfare agency or court islegaly responsble for
the child, or where the child is living with one parent, other relatives, or
friends of the family, the child is considered to be a member of the household
with whom he/she resides, and the Size and total income of that household is
usd to determine the child' s digibility.
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Adopted Child

I nstitutionalized
Child

Student Attending
An Institution

Emancipated
Student

Boar ding School
Students

Foreign Exchange
Students

Joint Custody

Reportable
Income

An adopted child for whom a household has accepted legd respongbility is
considered to be amember of that household. Therefore, the household's
sze and totd income is conddered in the digibility determination.

An inditutiondized child is a child who resdes in aresdentid- type facility
which the State has determined is not a boarding school. Such achildis
considered to be a household of one.

A student who attends but does not reside in an ingtitution is conddered a
member of the household in which he/she resides.

A child determined to be emancipated and living done or as a separate
economic unit is consdered a household of one. In some cases, an
emancipated child may beliving with relatives or friends, none of which are
adults. If the household is one economic unit, al income and household
members must be included to determine digibility. Ageisnot afactor in
defining an emancipated child.

A student in boarding schoal is consdered amember of the household in
which he/she normally resides. Therefore, household size and total
household income are consdered in the digibility determination.

A foreign exchange student is consdered a member of the household in
which he/sheresides. Therefore, the household size and total household
income are conddered in the digibility determination.

Children of divorced/separated parents are part of the household which has
custody. In cases where joint custody has been awarded and the child
physcaly changes resdence, the child is part of the household where he/she
resdes. The child sdigibility could change monthly, weekly, or daily,
depending on the rotating time periods at each house-hold. The LEA must
develop a mechanism to ensure that the child receives the benefits entitled to
during periods of digibility.

DETERMING INCOME

Income to be reported on the non-categoricaly digible household' s free and
reduced price med benefit form is any money received on arecurring basis
including gross earned income.  Gross income means dl money earned
before such deductions as income taxes, employee’ s socia security taxes,
insurance premiums, and bonds. Income includes the following:
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|ncome
Exclusions

Payment of money for services, including wages, sdary, commissons,
tips, or fees.

Socid security benefits.

Supplemental security income (SS1).

Public ass stance/welfare payments (Temporary Assstance, Genera
Assgant, Generd Rdlief, etc.).

Alimony or child support payments.

Unemployment compensation and workers: compensation.

Strike benefits.

Government civilian employee or military retirement or pension.
Veterans payments.

Disability benefits.

Private pendon or annuities.

Regular contributions from persons not living in the household.

Net income for sdf-employed farmers and businesspersons, rental
income, and royalties.

Dividends or interest on savings or bonds.

Income from estates or trusts.

Other cash income, including cash amounts received or withdrawn from
savings, investments, trust accounts, and other resources, which would
be available to pay the price of achild’'smedl.

Income not to be reported or counted includes any cash income or vaue of
benefits a household receives from any Federd program that excludes such
income by legidative prohibition (eg., the vaue of Food Stamps).

Loans, such as bank loans, are not consdered as income since these funds
are only temporarily available and must be repaid.

The vaue of in-kind compensation alowances, such as military base housing
or other subsidized housing, medica and denta services, are not counted as
income.

Student financia assistance, such as grants and scholarships, awarded to
meet educationa expenses and not available to pay for medls (e.g., Pell
Grants and Supplemental Educational Opportunity Grants).

Occasiond earnings received on an irregular basis (e.g., not recurring, such
as payment for occasiona babydtting or mowing lavns).
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Current Income

Projected Income
for Seasonal
Workersand
Others

Self-Employment
Income

Farm Income

Households must report current income on afree and reduced price mesl
benefit form. Current income means income received by the household
during the month prior to application. If thisincomeis higher or lower than
usua and does not fairly or accurately represent the household' s actual
circumstances, the household may project its annua income based on the
guiddines identified below.

Income reported by a seasond worker employed during the month prior to
aoplication may not accuratdly reflect the household' s annua income,
Seasond workers may report their projected annua income astheir current
income. If the prior year’ sincome provides an accurate reflection of the
household' s current annua income, the prior year may be used as a base for
the projected annua income.

Sdf-employed persons may use last year’ sincome as a base to project their
current year’ s net income, unless their current monthly income provides a
more accurate messure.

Sdf-employed persons are credited with net income rather than gross
income as described here:
Net income for sdf-employment is figured by subtracting business
expenses from gross receipts.
Gross receipts include the total value of goods sold or services rendered
by the business.
Deductible business expenses include cost of goods purchased, rent,
hest, utilities, depreciation charges, wages and sdaries paid, and
business taxes (not persond Federa, State, or local income taxes).
The vaue of sdable merchandise consumed by the proprietors of retall
goresis not included as part of net income.

Net income for sdf-employed farmersisfigured by subtracting the farmer’s
operating expenses from the gross receipts.

Gross receipts includes the va ue of dl products sold; money received from
the rentd of farmland, buildings, or equipment to others; and incidenta
receipts from the sde of items such aswood, sand, and gravd.

A farmer’s operating expensesinclude cost of feed, fertilizer, seed, and other
farming supplies; cash wages paid to farmhands; depreciation charges; cash
rent; interest on farm mortgages, farm building repairs; and farm taxes (but
not State and Federal income taxes).
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Income From
Wages and

L osses From Self-
Employment

Military

| ncome/Benefits

Income for Foster
Children

| ncomefor
Institutionalized
Children

Student Income

Alimony and
Child Support

For a household with income from wages and salf-employment, each amount
must be listed separately. When thereis abusiness loss, income from
wages may not be reduced by the amount of the businessloss. If income
from sdf-employment is negdtive, it should be listed as zero income.

Military benefits received in cash, such as housing adlowances for military
households living off base and food or clothing alowances, must be
consdered asincome. However, the vaue of in-kind benefits other than
cash, such as on-base housing, is not considered as income.

In determining income for the fogter child, only the following should be
considered:
Funds provided by the welfare agency which are specifically identified
by category for persona use of the child, such asfor clothing, school
fees, and dlowances. Wedfare funds identified by category for shelter
and care, and those identified as special needs funds, such asthose for
medical and thergpeutic needs are not considered asincome. Where
welfare funds cannot be identified by category, no portion of the
provided funds are considered as income.
Other funds received by the child. Thisincludes, but is not limited to,
monies provided by the child’ s family for persond use and earnings from
employment other than occasiond or part-time jobs.

Payments from any source directly received by theinditution on achild's
behdf are not considered asincome to the child. Only income a child earns
from full-time or regular part-time employment and/or personally receives
whilein resdence a the indtitution may be considered asincome.

The earnings of astudent who isafull-time or regular part-time employee
must be listed on the medl benefit form. Occasiond earnings, such as paper
routes or babystting, should not be listed on the medl benefit form.

Any monies received by a household in the form of adimony or child support

is counted asincome. Any monies paid out for dimony or child support may
not be deducted from a household’ s reported income.
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Lump Sum
Payments

Garnished Wages
and Bankruptcy

Limited
Disclosur e of
Children’sFree
and Reduced
PriceMeal or
Free Milk
Eligibility
Information

Lump sum payments or large cash settlements are not counted as income
snce they are not recelved on aregular basis. These funds may be provided
as compensation for aloss that must be replaced, such as payment from an
insurance company for fire damage to a house, or they may be payments
from lottery or other winnings. When lump sum payments are put into a
savings account and the household regularly draws from that account for
living expenses, the amount withdrawn is counted as income.

In the case of garnished wages and income ordered to be used in a specified
manner, the total gross income must be considered regardless of whatever
portions are garnished or used to pay creditors. Grossincome isthe income
received by a household before deductions.

CONFIDENTIALITY

Any timeinformation is reveded or used for a purpose other than for the
purpose for which the information was obtained isa disclosure. The Hedlthy
Med s for Hedthy Americans Act of 1994, amended the Nationa School
Lunch Act (NSLA) to alow, without consent, limited disclosure of
information about free and reduced price med or free milk igibility. The
disclosure limitations apply to al the Child Nutrition Programs.

LEAs may disclose free and reduced price med or free milk digibility
information to the extent authorized in the Satute.

Disclosure of digibility information about participants beyond that authorized
by the statute is permitted only with consent. The entity receiving the
information from the LEA, heregfter termed the “receiving entity,” may use
the information only for the purpose authorized and may not share the
informetion further. LEAs are not required to disclose igibility
information. Providing aggregeate information that does not identify
individuas continues to be permitted without consent. For example,
providing summary information such as the number of children digible for
free or reduced price meals or free milk, but not children’s names. Parentd
consent would not be necessary since children are not identified.

The issues of privacy and confidentidity of persond data are complicated as
well as sengtive. Therefore, prior to developing locd disclosure policies, we
recommend that LEAs discuss the disclosure provisonswith their legd
counsdl. At aminimum, LEAs that decide to disclose information that
identifies individuals must follow these guiddines. These guiddines gpply to
digibility information regardiess of the manner in which the information is
maintained including, but not limited to, print, tape, microfilm, microfiche, and
electronic communication.
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Directly
Connected
Per sons

Disclosing
Names and
Eligibility
Status Only
Without Prior
Consent

Persons directly connected with the administration or enforcement are
Federa, State, and local program operators responsible for program
compliance, including their contractors, to the extent those persons have a
need to know the information for program adminisiration or enforcement.
Program operators include persons responsible for monitoring, reviewing,
auditing, or investigating the program. Contractors include evauators,
auditors, and others with whom State agencies and program operators may
contract to assst in the adminisiration or enforcemert of their program.

Disclosure of program digibility information isto be limited to those who
have a*“need to know” in order to maintain proper administration or
enforcement of a particular program.

For example, persons having legitimate access, such as the school principa
who has overdl responshility for specific programs within the school, are
entitled to digihility information. Additionaly, the school food service
director, cafeteria manager, and cafeteria staff who are responsible for
determining free and reduced price med digibility and/or verifying the
information, issuing the medium of exchange for free and reduced price
meals, or for counting meals served by type, are persons having legitimate
access to free and reduced price eigibility information. Federd, State, or
local reviewers respongble for reviewing and auditing compliance with
program regulations may have access to program dligibility information for
monitoring purposes.

Permissible Disclosure Without Prior Consent

Determining agencies may disclose, without consent, participants names and
digibility status (whether they are digible for free meds, free milk, or
reduced price meals) to persons directly connected with the adminigration
or enforcement of the following programs:
- Federal education programs, such as Title| and the Nationd
Assessment of Educationa Progress.
State health or State education programs provided the programs are
administered by a State agency or aloca education agency.
Representatives of State or local education agencies evauating the
results and compliance with student assessment programs would be
covered only to the extent that the assessment program was
established at the State, not locdl level.
Federal, State, or local means-tested nutrition programswith
eigibility sandards comparable to the National School Lunch
Program (i.e., food assstance programs to households with income
at or below 185 percent of the Federa poverty levd, such asthe
Food Stamp Program or a State or loca nutrition program).
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Disclosing All
Eligibility
Information,
Without
Prior
Consent

Recommendation
for Notifying
Households of
Potential
Disclosures

In addition to names and digibility status, LEAs may disclose, without
consat, dl digibility information obtained through the free and reduced price
med or free milk digibility process (including dl information on the medl
benefit form or obtained through Direct Certification or verification) to the
following:
- Personsdirectly connected with the administration or enforcement of
the programs authorized under the NSLA or Child Nutrition Act
(CNA) of 1966. Thisincludesthe Nationd School Lunch Program,
School Breakfast Program, Specia Milk Program, Child and Adult
Care Food Program, Summer Food Service Program, and the
Specid Supplementa Nutrition Program for Women, Infants, and
Children (WIC). Thismeanstha program digibility information
collected for any one of the Child Nutrition Programs may be shared
with another Child Nutrition Program, even if the programs are
sponsored by different entities. For example, a public school may
disclose information from children’ s free and reduced price med
benefit forms, without parental consent, to a Summer Food Service
Program administered by Parks and Recrestion.
The Comptroller Generd of the United States for purposes of audit
and examindtion.
Federd, State, or local law enforcement officids investigating alleged
violaions of any of the programs under the NSLA and CNA or
invedigating violations of any of the programs authorized to have
access to names and digibility status.

While not a requirement, we recommend that LEAs inform householdsiif
they plan to disclose or use digibility information outside the originating
program. The notice of potentid disclosure may be in the notice/letter to
househol ds that accompanies the free and reduced price med or free milk
benefit form, on the medl benefit form, or, for participants directly certified,
in the document informing households of the participants digibility through
Direct Certification. Notification should state that the participants names,
digibility gatus and other

information provided on the meal benefit form or obtained through Direct
Certification or verification may be disclosed to certain other Federal, State,
or local agencies as authorized by the NSLA. A list of the specific programs

IS not necessary.
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Disclosing
Eligibility
Information to
Individualsand
Programs not
Authorized under
the NSLA
RequiresWritten
Consent

Disclosing

I nformation that
goes Beyond that
Allowed Under
the NSLA.

Requirementsfor
Consent
Statements

Disclosur esthat Require Consent

The disclosure of participants names and any digibility information thet
identifies them individualy to programs or individuas not specificaly
authorized by the NSLA requires written consent. Some programs that may
request names and dligibility information for which consent prior to disclosure
isrequired include:

Locd hedth and loca education programs and other locd level
activities. For example, the disclosure of children’sdigibility for free
and reduced price medsto determine children’s digibility for free
text books or reduced fees for summer school requires consent
when these are locdl initiatives and not State programs, and

Any other Federd, State, or local program or individua not included
in the Satute.

The disclosure of information other than names and digibility satusto the
programs authorized only to receive participants names and digibility status
requires written consent. For example, LEAs may disclose names and
eigibility statusto a Federd education program, but if the program requests
family size, determining agencies must obtain consent prior to disclosure.

The consent statement must be inwriting. 1t may be obtained at the time
medl benefit forms are digtributed, or & alater time.

The consent statement must conform to the following requirements:

The consent statement must identify the information that will be
shared and how the information will be used.

The consent statement must be signed and dated. Inthe case of a
child participant, the consent statement must be signed by the parent
or guardian of the applicant household, even though the application
for free and reduced price medls or free milk may be sgned by an
adult household member.

The consent statement must date that failing to sgn the consent
gatement will not affect digibility or participation for the program
and that the information will not be shared by the receiving program
with any other entity or program.

The parent/guardian/adult must be able to limit consent to only those
programs with which he or she wishes to share information. For
example, the consent statement could use a check-off system under
which the applicant would check or initid abox to indicate that he or
she wants to have information disclosed to determine digibility for
benefits from a particular program.
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Requirementsfor
Disclosur e of
Social Security
Numbers

Written
Agreements

Disclosur e of Social Security Numbers

When disclosing or using the socia security number provided by the
household on the application for any purpose other than the program for
which the number was collected, the LEA must modify the notice required
by the Privacy Act of 1974 concerning the potentia uses of the socid
Security number. The notice must inform households of the additiondl
intended uses of the number.

Written Agreements

Prior to discloging or using any information for purposes other than the
program for which the information was obtained, we recommend that the
LEAs enter into a written agreement with the entity requesting the
information. We suggest that the agreement be signed by both the LEA and
receiving entity, identify the entity recelving the information, describe the
information to be disclosed and how it will be used, describe how the
information will be protected from unauthorized uses and disclosures, and
describe the pendties for unauthorized disclosure.

At aminimum, the recaiving entity must be informed in writing thet digibility
information may only be used for the purpose for which the disclosure was
made, that further use or disclosure to other partiesis prohibited and that a
violation of this provision may result in afine of not more than $1000 or
imprisonment of not more than 1 year, or both.

An agreement is not needed for Federal, State, or local agencies evaduating
or reviewing Child Nutrition Program operations. Similarly, an agreement is
not necessary for disclosures to the Comptroller General. These activities
are part of routine Child Nutrition Program operations and enforcement.

Disclosng | nfor mation to the M edicaid Program
and MC+ for Kids

LEAsmay share dl information contained on the med benefit forms with
adminigrators of the Medicaid Program and MC+ for Kids, Missouri’s
Hedth Insurance Program.

Medicaid and MC+ for Kids program operators receiving children’ s free
and reduced price med or free milk digibility information may only use that
information to enroll children in State Medicaid or the MC+ for Kids
Insurance Program.
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Notification of
Disclosure

L EAs must have
aWritten
Agreement with
M edicaid and/or
M C+ for Kids

For any disclosures to State Medicaid and/or MC+ for Kids,
parents/guardians must be notified of the potential disclosure and given the
opportunity to elect not to have their children’sinformation disclosed. The
natification must inform the parents/guardian that they are not required to
consent to the disclosure, that the information will be used to enroll children
in a health insurance program, and that their decision will not affect their
children’ s digihility for free and reduced price meds or free milk. The
notification may be included in the letter/notice to parents/guardians that
accompanies the free and reduced price med or free milk meal benefit form
itself or in a separate notice provided to parents/guardians. For children
who are determined digible through Direct Certification, the notice of
potentia disclosure may be in the document informing parents/guardians of
their children’ s digibility for free meals through Direct Certification. The
notice must be given prior to the disclosure and parents/'guardians should be
given areasonable time limit to respond.

It is suggested that parents/guardians be given aminimum of 10 calendar
days as a reasonable timein which to respond to arequest that information
not be disclosed. Additiondly, in the event that a parent or guardian notifies
the LEA past the deadline that he or she chooses not to permit disclosure of
the child' s digibility, it would be prudent for the LEA to inform the recipient
agency not to make any further use of thet child' s digibility information.

A “Prototype Parent/Guardian Notification for Medicad/MC+ for Kids’ is
provided on page 29.

The LEA must have awritten agreement with Medicaid and/or MC+ for
Kids prior to disclosing children’s free and reduced price medl or free milk
digibility information. At aminimum, the agreement must identify the hedlth
insurance program or hedth agency receiving children’ s digibility
information, describe the information that will be disclosed and specify that
the information must only be used to seek to enroll children in State
Medicaid or MC+ for Kids, describe how the information will be protected
from unauthorized uses and disclosures, describe the penalties for
unauthorized disclosure, and be signed by both the LEA and the State
Medicad/MC+ for Kids.

Disclosure of information to the Medicaid Program and MC+ for Kidsis
effective October 1, 2000. Information can be collected prior to this date,
but must not be distributed to the Medicaid Program and/or MC+ for Kids
until October 1, 2000.
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I mproper
Disclosure

Penaltiesfor | mproper Disclosure

The NSLA establishes afine of not more than $1000 or imprisonment of not
more than 1 year, or both, for publishing, divulging, disclosing, or making
known in any manner or extent not authorized by Federd law, any digibility
information. This includes the disclosure of digibility information by one
entity authorized under the NSLA to receive the informetion to any other
entity, even if that entity would otherwise be authorized to receive the
information directly fromthe LEA. For example, a State or locd agency
adminigering Medicaid and/or MC+ for Kids, which has received digibility
information from aLEA through a written agreement between the two
agencies, may not disclose that information to any other health insurance
program or hedth agency that is not a party to the written agreement.
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Prototype Parent/Guar dian Notification for Medicaid/M C+ for Kids
Dear Parent/Guardian

Children with hedth insurance are more likely to get preventive hedlth care and care when they are sick.
This resultsin fewer absences from school because of illness and children coming to school ready to
learn. If your children do not have hedth insurance, you will be interested to know that many families
getting free and reduced price school meals can adso get free or low-cost hedlth insurance for their
children. However, many families do not know about the hedlth insurance programs available to them.

Thelaw now dlows us to share your free and reduced price med digibility information with Medicaid and
MC+ for Kids, Missouri’ s Health Insurance Program. Medicaid and MC+ for Kids can only use the
information to identify children who may be digible for free or low-cost hedlth insurance and to enrall
them in either Medicaid or MC+ for Kids. They are not dlowed to use the information from your free
and reduced price med benefit form for any other purpose. Medicad officids or officids with MC+ for
Kids may contact you to get more information.

Y ou are not required to alow usto share information from your children's free and reduced price med
benefit form with Medicaid or MC+ for Kids. It will not affect your children's digibility for free and
reduced price meals. If you do not want your information shared with Medicaid or MC+ for Kids, you
must let usknow. Y ou must complete the form below and send it back to your children's school by
(insert date), if you do not want your children’s free and reduced price med digibility information shared
with Medicaid or MC+ for Kids. If you want further information, you may call (name of aschool
contact person) at (phone).

¢ | do not want school officids to share information from my free and reduced price mea benfit form
with Medicaid or MC+ for Kids.

Child's Name School
Child's Name School
Child's Name School

Signature of
Parent/Guardian Date

Printed name
Address
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QUESTIONS AND ANSWERS

Processing M eal benefit forms

1.

Q:

How much judgment or discretion may aLEA exercise in determining whether a household does or does
not meet the digibility criteriafor benefits?

Determining officials will occasiondly have to gpply the broad concepts set forth in this guidance to some
individud Stuations. The determining officia should contact the State agency in unusud Stuations.

How quickly should | process med benefit forms?

Medl benefit forms should be reviewed and an digibility determination made within 10 working days of
the receipt of the med benefit form. Whenever possible, med benefit forms should be processed
immediately, particularly for new students who do not have approved med benefit forms on file from the
previous yedr.

If astudent leaves the LEA late in the school year (e.g. in March) and returns at the beginning of the next
school year, may the student be fed based on last year's medl benefit form prior to meal benefit form
approva?

Yes, if the sudent was digible for benefits when the household left the LEA.

If any required information is missing from the med benefit form, may the determining officid make an
eligibility determination on the basis of asbling med benfit form?

A determining officid may look to a sbling med benefit form for any item of required information, except
Temporary Assstance. Since Temporary Assistance categorical digibility ison an individud bas's, the
determining officdid must either contact the household for the information or consider the meal benfit
form incomplete.

The officia may staple the medl benefit forms together; or photocopy the complete medl benefit form and
staple the photocopy to the incomplete med benefit form; or transfer the information from the complete
med benefit form, initiding it and noting the source of the information. The complete med benefit form
must be readily available for review.

If any required information is missing from the medl benefit form, may the determining officid complete the
med benefit form for the household using information derived from other records available to the school ?

No required information may be derived from a source other than the household or asibling meal benefit
form.
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6 Q:
A:
7 Q:
A:

A household voluntarily provided pay stubs with the med benefit form which conflict with the income
information on the med benefit form. According to the income information on the med benefit form, the
household is digible for benefits. From the pay stubs, it ppears that the household is not digible. What
should the determining officia do?

The submisson of digibility information that does not support the content of the meal benefit form must.
not afect theinitid digibility determination. The determining officid must approve or deny the medl
benefit form on face vaue and notify the household of theinitid digibility determination. Whenever the
household submits digibility information, either voluntarily or as required by the schooal, that does not
confirm the level of berefits for which the household has been gpproved, the school officia must take
appropriate action. When this occurs a the time the medl benefit form is turned in to the school, the
school may combine the notice of approva with the notice of adverse action in asngleleiter. This
provides the household opportunity to resolve the discrepancy during the 10-day advance notice of
adverse action. When the determining official believes that the household may have additiond information
ubgtantiating the digibility determination, the school may combine the notice of gpprova with the notice
of selection for verification to give the household an opportunity to submit additional documentation to
confirm digibility. Theincongstency must be resolved.

A household voluntarily provided pay stubs with the mea benefit form, but did not write the amount of
each person'sincome on the meal benefit form. All other items were completed. According to the pay
stubs, the household is digible for benefits. What should the determining officid do?

The determining officia may contact the household, by phone or in writing, to ensure that the household
submitted all documentation of income. The officid should document the contact, enter the information on
the med benefit form, and initid and date the action.

Complete M eal benefit form

1. Q: Doesanemancipated child sgn higher own med benefit form? Isasocid security number

required?

A:  Anemancipated child must sgn hisor her own medl benefit form. No socia security number is required.
2. Q: Whosgnsthe med bendfit form for afoger child?

A:  Thefoger parent/guardian or other officia representative for the child must sgn the med benfit form for

afoser child.
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Does income have to be indicated on the meal benefit form for afoster child?

Yes. The child'sincome must be consdered for the digibility determination. A foster child'sincome
includes funds provided by the welfare agency which are specificaly identified by category for the
persona use of the child, such asfor clothing, school fees, and dlowances. Other funds received by the
child are included as income; i.e., income a child earns for full-time or regular part-time employment, and
money provided by the child's family for persond use. If no funds are specifically identified for persona
use, income should be listed as"'0" and the meal benefit form should be approved for afull year. The
foster parents /guardians income, household size, and socid security number are not needed on the meal
benefit form. This aso gppliesto med benefit forms for children residing in residentia child care
inditutions.

What if theincomeis not listed on amed benefit form? Isit consdered zero or should the LEA contact
the household for additiond information?

If incomeis not listed on the medl benefit form, the determining officia should contact the household for
additiond information. If the determining officid is unable to contact the household, the meal benefit form
must be denied because it isincomplete.

What if the racid/ethnic data collection question is not completed?

Parents provison of thisinformation is voluntary, and failure to provide the information must not affect
the child's digibility for benefits. The “race’ section on the free and reduced price med benefit form may
be completed by school personnd and initided. LEASs are required to develop aternative means of
obtaining racid and ethnic data for applicants when such information is not voluntarily provided.

What meal benefit forms may be considered for temporary gpprova?

Medl benefit forms receiving temporary approva may include those from households affected by
temporary layoffs, strikes, temporary receipt of public assistance, and zero income. Zero income may be
acceptable for afogter child or inditutionaized child.

Determining officids should use their own judgement and consider temporary gpprova for other
questionable Stuations.

A med benefit form was approved for benefits and the household notified. During areview of the med
benefit formslater in the school year, the reviewer discovered that the determining officia had erred and
that the information on the med benefit form did not support the household's eigibility for benefits. What
should be done?

Whenever there is areduction or termination of benefits, households must be provided the 10-day

advance notice of adverse action. When thereisanincreasein thelevd of benefits, the household must
be natified and the increase in benefit level provided promptly.
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What kind of notice is recommended for children determined to be digible for free or
reduced price meals?

Households must be natified of their digibility for benefits. LEAs should notify households of ther child's
eligibility for free or reduced price benefits either in writing or by phone. Households denied benefits
must be natified in writing.

M aintenance of Meal benefit forms

1.

Q:

If the determining officia temporarily gpproves amed benefit form, and after the temporary approva
period knows that circumstances have not changed, is the household contacted or may the temporary
approva be extended?

After the temporary approva period each household should be contacted again to offer an opportunity to
report changes in household size and income informetion.

Do med benefit forms have to be maintained at the school or may they be maintained a a centra location
withalig of digible sudents maintained a the school ?

Medl benefit forms may be maintained ether at the school or at a centra location with alist of digible
sudents maintained &t the school. If an LEA dectsto maintain med benefit forms at a central location,
med benefit forms must be retrievable by school, and the LEA must ensure that changesin digibility
gatus and transfersin and out of the school are accurately reflected on each school's list within 3

operating days.

In a computerized operation, where the computer generates the determination, does the determining
officid haveto sgn or initid each med bendfit form?

No. The determining officia may sigr/initial and date a sheet of paper which would then be attached to a
batch of med benefit forms. The computer system should indicate the origind date of approval and
update the status of med benefit forms to account for transfers, withdrawals, terminations, and other
changes.

May changesin status of amed benefit form be maintained in a computer instead of being noted on the
med benfit form?

Yes. Changesin the gatus of amed benefit form may be maintained in acomputer instead of being
noted on the medl benefit form. School officids must ensure that the changes are readily retrievable by
school and are provided to State and Federd reviewers dong with the meal benefit forms during a
review.
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Income

1 Q:
A:
2 Q.
A.
3 Q:
A:
4 Q:
A:
5 Q:
A:

Why isthe off-base housing alowance provided to service personnd counted as income when the vaue
of on-base housing is not?

Income is defined as dl cash recaived on arecurring basis. In-kind benefits, by definition, are not cash
payments, and, therefore, are not considered as income for the purpose of determining free and reduced
price digibility. School officids are not in a pogition to determine the value of in-kind benefits, such as
housing for clergy, cars for salespersons, employee medica or denta benefits, etc. Theincome exclusion
for in-kind benefits is uniform throughout the school med programs. To treet in-kind benefits provided to
military households differently from in-kind benefits provided to the genera population would creste an
inequity. The fact that the value of military on-base housing is more readily identifiable than other sources
of in-kind benefits would not lessen the inequity.

What income is reported for sudents who reside in an inditution?
Payments from any source, directly received by the indtitution on the child's behaf, are not considered as
income to the child. However, the money achild personaly receives or earns from any full-time or

regular part-time source is considered income.

Isamed benefit form with household size and income information required for sudentswho resdein an
indtitution and attend public school during the day?

Yes. The day school must have amedl benefit form on file for each child for whom afree or reduced
price med is served and clamed for reimbursement, regardless of the child's place of residence.

Indtitutiondized children are not to be categoricdly certified as eigible for free or reduced price benefits.
A record of each child'sincome, eveniif "0," must beidentified on the med benefit form.

If the household indicates $0 for income, is that sufficient?

"Zero income' is sufficient for atemporary gpprova. School officias should confirm the continued
eligibility of a zero income medl benefit form every 45 days. Some circumstances may warrant approva
of azero income mea benefit form for the school year, such as for the foster or indtitutionalized child.

If one household owns a housing unit and rents living space to another household, does the household
receiving the renta fee have to report this amount as income?

Yes. If ahousehold recaives rental income from another household, it must be included asincome. The
treatment of rental income would be smilar to the trestment of sdlf-employment income,
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Household Size

1.

Q:

When foster parents gpply for benefits for their own children, do they include their foster children as
household members, and do foster parents include the payments provided by the welfare agency for care
of the foster children asincome to the household?

No. Since each foster child, including a preschool foster child, is ahousehold of one, foster children are
not included in the foster parents household. Payments received by the household for care of the foster
child are intended to be used for the foster child and are not included as part of the foster parents
income,

How do | handle joint custody of a child?

In cases where joint custody has been awarded, the child is part of the household where he/she resides.

In some cases, the child's living arrangements could change monthly, weekly, or daily. The child must be
provided benefits during periods of digibility. The LEA must develop some mechanism to ensure that the
child receives the benefits to which the child is entitled.

What if achild lives with his’her parents and is required to pay for room and board? Isthe child a
Separate household?

No. Thefamily continues to have legdl responshility for the child. The child may be consdered a
separate household only in those cases where the court has declared the child to be emancipated.

Two separate households rent living space (e.g., an apartment or house). One household gives its portion
of the rent to the other household which transmits the full rent to the landlord. Does the renta income
given to the transmitting household count as rental income?

No. The tranamitting household has not recelved income.

What if achild is€ligible for free meds, but the household wants to pay the reduced price?

The school should respect the family's wishes and dlow the child to pay the reduced price charge. The
medl benefit form should correctly reflect thet the child is digible for free meals. The school should note
on the med benefit form that the family has dected to pay the reduced price charge. The medls served to

such achild must be claimed for reduced price reimbursement since the school received the reduced
price payment from the household.
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How does the determining officid determine the digibility of a household that has some children
who are receiving Temporary Assstance and other children who are not?

Separate meal benefit forms must befiled. Children receiving Temporary Assstance are categorically
eligible for free benefits. The med benefit form for such children need only contain the child's name, a
current Temporary Assistance number, and the sgnature of an adult household member. The med
benefit form for children in the same household who do not receive Temporary Assstance must indude
the information required of al other households; i.e,, names of dl household members; the amount of
monthly income each household member receives, where it comes from (including the amount of
Temporary Assstance or other welfare grant); the signature of an adult household member; and socia
security number of the member or an indication that the household member does not have a socid
security number. When the LEA uses amulti-child med bendfit form, the med benefit form would include
both the Food Stamp/Temporary Assistance number(s) for the children who are categoricdly eligible and
the household sizefincome information for the income digible children.

Automatic digibility for free mealgmilk for children enrolled in a Head Start Program

1.

Q:

Can children enrolled in a Head Start Program be considered automatically eigible for free
mea ¥milk without a completed med benefit form?

Yes, in certain cases. A child shal be consdered digible for free measmilk without further application or
eigibility determination if the child is enrolled as a participant in the Head Start Program under the Head
Sat Act; eg., the child must be part of Head Start’ s “funded enrollment.”  The child must be
determined, by the Head Start grantee, to be a member of afamily that meets the low-income criteria
prescribed under the Head Start Act. For more detailed information regarding digibility for Head Start
children contact the State agency.

Offering mor e than one reimbur sable lunch/br eakfast

1.

Q:

If the school offers a choice of reimbursable medls at the same price or at different prices, must al options
be available to free and reduced price medl recipients?

Yes. Inan effort to increase participation, schools may offer students a choice of reimbursable medls.

One med may be more expensive because of aspecid med item. All recipients must be able to take any
one of the medls.

32



